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Guidance for Line Managers / Supervisors
Applicants need to provide a workplace assessment - completed by their line manager / supervisor for each unit.
The workplace assessor does NOT need to provide a portfolio of evidence in support of their assessment. However, they must be familiar with the applicant's work and be in a position to make an objective judgement about their competence in relation to the unit/s concerned. They should 'sign off' the applicant's competence only where they have clear evidence that they have demonstrated the appropriate knowledge or skills in real life settings. Their assessment should be based on one or more of the following: observation of the applicant's practice, supervision of the applicant, evidence provided by appropriate third parties (such as clients / colleagues / previous supervisor/line manager).
Note - completion of a training course does NOT itself provide evidence of competence in a particular area. Also, in some cases the applicant will not have the opportunity within their existing position to demonstrate all of the required competences. Where this is the case arrangements will need to be made for their competence to be assessed in an alternative setting (such as on placement), or, where applicable, for it to be confirmed by a supervisor / line manager from a previous post.
While the workplace assessor does not need to provide a portfolio of evidence in support of their assessment, they do need to outline the type of evidence on which their judgement is based (ie how they have assessed the applicant's competence)

Name of applicant: Click or tap here to enter text.
I confirm that I am the line manager / supervisor for the above named. 
I have assessed the applicant's competence in relation to each of the units and have placed my initials against each unit in the box below to indicate my satisfaction that the applicant has demonstrated the competencies to which it refers (see notes below). 
My assessment of the applicant's competence in this unit is based on the following (see notes below): 
I have conducted regular one to one and group supervision with the applicant over the last twelve months (1 hour one to one per fortnight, and weekly group supervision), and run the daily debriefs for staff, which the applicant attends. 
I have also directly observed her practice in the workplace, and spoken to her colleagues and clients, as well as her previous line manager, specifically focusing on the issues covered in this unit.
Name: Click or tap here to enter text.
Role in organisation: Click or tap here to enter text.


Examples of evidence for units
	Assess and act upon immediate risk of danger to individuals who have used alcohol and other substances(AB5.2014)
	Applicant has good knowledge regarding risks posed by substances and has completed in-house training on drug awareness. She has good communication skills and is able to both assess risk by seeking information on and clarifying potential risks with clients, and by clearly communicating appropriate information to the client and by taking immediate action where necessary. She regularly delivers naloxone training to clients having completed in-house training. She acts calmly under pressure  Assessor signature

	Reflect on, develop and maintain your practice

	Applicant has evidenced this competency in level 3 Diploma in Adult Care (copy of certificate enclosed)


Unit evidence

	
	NOS Unit
	Assessor evidence and signature

	1
	Promote effective communication and information sharing
	Click or tap here to enter text.
	2
	Promote, monitor and maintain health, safety and security in the workplace
	Click or tap here to enter text.
	3


	Either
Reflect on, develop and maintain your practice (young people)
	Click or tap here to enter text.
	
	OR
Reflect on, develop and maintain your practice
	Click or tap here to enter text.
	4
	Develop practices which promote choice, well-being and protection of all individuals
	Click or tap here to enter text.
	5
	Contribute to safeguarding children, young people and vulnerable adults
	Click or tap here to enter text.
	6
	Either
Assess and act upon immediate risk of danger to substance users

Or
Work with children and young people with additional requirements to meet their personal support needs
	Click or tap here to enter text.
	7
	Raise awareness about substances, their use and effects
	Click or tap here to enter text.
	8
	Work with families, carers and individuals during times of relapse or crisis
	Click or tap here to enter text.
	9
	Assess the needs of carers and families
	Click or tap here to enter text.
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